
Log into Web Reports;

Choose Academic / Advisors from

menu

Choose “view advisees”



Note that ALT PINS for the term are listed right here,

and you can see if there is a hold on the student’s record (Reg.Hold?)

or place a hold yourself (yes / no toggles in the Advr. Hold? Column).

Students can see advisor’s name with their Registration Status information!

2. Click on view advisees

4 ways to

email your

advisees

Key to the

reports hot

links

Student name is hot-

linked to “Comments”

screen

Email address is a

hot link.

1. Makes sure you have the

right term selected and your

user ID entered


